
Fundamentals of Speech (SPC 1608) Online Syllabus 

Spring 2023 - 3 credit hours 

You should expect to spend at least 5 – 7 hours each week on readings, assignments/ 
discussions and preparing for speeches. 

  

Instructor: Tina Tan 

A warm welcome to you! I have been teaching communication courses for over 15 years 
here at Valencia College. My prior professional experience comes from the fields of 
broadcasting (as a reporter for public radio) and public relations (coaching executives on 
public speaking and how to handle media.) I am thrilled to be teaching in the college 
environment as I wholeheartedly believe that everyone has the potential to learn - and 
do well in the process. It is my commitment to help you achieve your communication 
goals. In this course, you will find organization and structure, carefully curated content, 
clear timelines and announcements with reminders about upcoming deadlines. I'm so 
pleased you are here! Let's get started! 

E-mail: Use the Inbox feature within Canvas (click on the Inbox icon on the left margin). 
Emails are generally answered within 24 hours (Monday – Friday). 

Online (Email and/ or Zoom) Student Engagement Hours:                  
Mon          10:00 - 11:15am | 4:00 - 5:00pm 

Tues          10:00 - 11:15am | 4:00 - 5:00pm 

Wed          10:00 - 11:15am | 4:00 - 5:00pm 

Thurs        10:00 - 11:15am | 4:00 - 5:00pm 

Fri             9:00 - 10:00am 

  

Valencia College No Show Policy 
You must complete the Orientation/ Syllabus Quiz in Week 1 (Orientation Week) by 
Tuesday, Jan 17 to avoid being dropped as a “No Show"*. Students who are a "No Show" 
in this course will be dropped from the course. 

In Week 1 (Orientation Week), the Introduction Discussion Initial Post is also due Tuesday, 
Jan 17. Two 100-word responses to peers' posts are due Thursday, Jan 19. 

Catalog Course Description 



This course explores oral communication principles common to speaking and listening. It 
emphasizes listening techniques as well as preparation and delivery techniques 
for extemporaneous speaking. 

Learning Outcomes 
• Observe ethical responsibilities of both senders and receivers in a 

communication transaction. 

• Prepare and deliver an extemporaneous informative speech incorporating 
presentational aids 

• Use critical thinking skills when preparing a persuasive messages 

Course	Overview 
The course will be presented in weekly modules with deadlines on Tuesdays (of course, 
you may choose to submit your work earlier). It includes Assignments and Initial Posts 
for Discussions and Speech submissions. Responses to Discussions are due two days 
later on Thursdays. Although each week starts on a Monday, I will open access the 
Friday before each week - to give you the option to work ahead. For example, access to 
Week 2 (which officially starts Monday, Jan 16) will be available to you Friday, Jan 13. I 
trust the readings, videos, and class discussions will provide you with the opportunity to 
further develop and sharpen your communication skills. 

[Please Note: The deadline for the last week of this course - Week 15 -  is Tuesday, April 25.] 

Course Communication 
E-mail here on Canvas is the best way to communicate with me. I'm also happy to set up 
a Zoom call, if you prefer.  

Assignment Grading: You can expect Assignments/ Discussions to be graded within a 
few days to a week after the deadline. The grading of speeches will take 1 - 2 weeks. 

Netiquette: Thank you in advance for your respect when communicating in this course. 
This especially includes your interaction with your peers in Discussions. Please take the 
time to review the Peace and Justice Institute's Principles on How We Treat Each Other. 

Textbook and Required Materials 
• Online Textbook: Public Speaking Project. This is a free textbook written by 

Communication professors from various universities 
• Digital Video Camera/ Laptop/ Smart Phone for recording your speech. 
• Create a Youtube account for uploading your recorded speeches. It is strongly 

recommended you create an account specifically for uploading videos related 
to Valencia courses. 

Course Policies 
Attendance Policy 



This is an online course, available 24/7, managed through Canvas. You must have access 
to the Internet to complete the course requirements. The expectation is for you to log in 
to the course website on Canvas throughout the week to keep up with readings, 
assignments, discussions and quizzes.  

If you are unable to participate in the course due to illness or family emergency, please 
communicate with me as soon as possible so we can look into the best course of action. 
In the case of a prolonged online absence of one week or more, you and I will meet 
(Zoom) to discuss options and determine your ability to continue in the course. 

Academic Integrity 
Valencia’s Code of Classroom Conduct: 

According to College Policy 6Hx28:8-03, all forms of academic dishonesty and 
misconduct are prohibited at Valencia College. Academic dishonesty includes, but is not 
limited to, plagiarism, cheating, and furnishing false information, forgery, alteration or 
misuse of documents, misconduct during a testing (or speech) situation, facilitating 
academic dishonesty, and misuse of identification with intent to defraud or deceive. 
Using inanimate objects (e.g. “dummy”) in place of required audience members also 
represents academic dishonesty. All assignments/ discussions/ speeches must be the 
student’s original work. Academic dishonest will result in a failing grade for the 
assignment/ discussion/ speech and/ or a failing grade for the course. 

Most assignments will be submitted via a plagiarism tool. 

Withdrawal Policy 

You should familiarize yourself with Valencia College’s withdrawal policy (see college 
catalog). March 24 (Friday) is the withdrawal deadline to receive a “W” for this Spring 
2023 (full) session. 

Students with Disabilities Policy 
Students with disabilities who qualify for academic accommodations must provide a 
letter from the Office for Students with Disabilities (OSD) and discuss specific needs 
with me, preferably during the first two weeks of class. The Office for Students with 
Disabilities determines accommodations based on appropriate documentation of 
disabilities (West Campus, SSB). 

Counseling Services for Students 

Valencia College is interested in making sure all our students have a rewarding and 
successful college experience. To that purpose, Valencia students can get immediate 
help with issues dealing with stress, anxiety, depression, adjustment difficulties, 
substance abuse, time management as well as relationship problems dealing with school, 
home or work. BayCare Behavioral Health Student Assistance Program (SAP) services 
are free to all Valencia students and available 24 hours a day by calling (800) 878-5470. 
Free face-to-face counseling is also available. 

Grades 



Grading	for	the	semester	is	out	of	1000	points 

900 – 1000 = A             800 – 890   = B            700 – 790   = C            

600 – 690   = D            590 or less = F 

EXTRA CREDIT POINTS): 10 - 40 points 

Course Assignments 
Speech Presentations 

You will plan/ prepare and deliver three extemporaneous speech presentations – 
a Narrative Speech (100 points), an Informative Speech (130 points) and  a Persuasive 
Speech (160 points). These three speeches must be extemporaneous. An 
extemporaneous speech is not scripting the speech word for word and is not a 
memorized speech. Extemporaneous Speech – prepare well, practice in advance, giving full 
attention to all facets of the speech – content, arrangement, and delivery alike. 

While I've share each of the speech points above, there is important preparation for each 
of them with assignments and discussions to help you prepare. Preparation and practice 
are critical to a successful speech delivery.  

Speech Delivery Policy 
The following applies to all speeches: 

• There is a 20% penalty each calendar day the speech is submitted late. 

• Speech grade appeal: You may request a conference (within one week of 
receiving disputed grade) with me to discuss/appeal a speech grade. You 
MUST make the recorded speech available. 

Speech Outlines 

You will be submitting a Preliminary Speech Outline followed by a Final Speech Outline 
for all three speeches.  

Peer Evaluations, Self Evaluations 

Peer evaluations allow us to assess other speeches while affirming what continue to 
learn as best practices in public speaking. You will peer evaluate speeches from former 
students as we begin work on the narrative and informative speeches, as well as speech 
submissions of your current peers. 

A Self Evaluation is due after the Narrative, Persuasive and Informative Speeches. 

Assignments/ Discussions 

Assignments and Discussions through the semester will form the building blocks to help 
you deliver successful speeches. 



Grammar and Plagiarism  
Poor grammar can be a reflection of a poor communicator or an individual who takes 
little pride in his/ her work. All assignments completed outside of class must be 
proofread and of college quality. The West campus has a Writing Center (Building 5-155) 
This free service often requires making an appointment in advance. You can also 
use Brainfuse. As a Valencia student you have access to free, on-demand instruction and 
support from expert tutors across a wide variety of subjects with Brainfuse's online 
tutoring. Watch a short overview of Brainfuse’s services on their YouTube channel 
and/or review the Brainfuse User Guide. 

All Speech Outlines will be submitted through Unicheck (a plagiarism tool) in Canvas. 
Speeches must be original work produced by you. Plagiarized speeches will result in a “0” 
and college policies for Academic Dishonesty will apply. 

Syllabus is subject to change, as needed. 

 
  



SPC 1608 Online – Course Schedule 
 

Week 1 (Jan 9) - Orientation | Introduction to Public Speaking 

Resources: Chapter 1, Introduction to Public Speaking 

Complete: 

      Orientation/ Syllabus Quiz 

      Week 1 (Introductory) Discussion 

Week 2 (Jan 16) - Public Speaking Anxiety | Verbal & Nonverbal Communication 

Resources: Chapter 11, Speaking with Confidence | Chapter 3, Ethics in Public Speaking 

Complete: 

      Week 2 Assignment 

      Week 2 Discussion 

Week 3 (Jan 23) - Building the Narrative Speech 

Resources: Chapter 8, Organizing and Outlining | Chapter 9, Introductions and 
Conclusions 

Complete: 

      Week 3 Assignment 

      Week 3 Discussion 

Week 4 (Jan 30) - Practicing the Narrative Speech 

Resources: Chapter 10, Using Language Well | Chapter 12, Delivering Your Speech 

Complete: 

      Week 4 Assignment 

      Week 4 Discussion 

Week 5 (Feb 6) - Narrative Speech Delivery 

Resources: Chapter 4, Listening Effectively  

Complete: 

      Narrative Speech 

      Week 5 Discussion 

      Week 5 Assignment 

Week 6 (Feb 13) - Researching the Informative Speech 



Resources: Chapter 5, Audience Analysis | Chapter 7, Supporting Your Ideas | Chapter 
15, Informative Speaking 

Complete: 

      Week 6 Assignment 

Week 7 (Feb 20) - Building the Informative Speech 

Resources: Chapter 8, Organizing and Outlining | Chapter 9, Introductions and 
Conclusion 

Complete: 

      Week 7 Assignment 

      Week 7 Discussion 

Week 8 (Feb 27) - Visual Aids | Practicing the Informative Speech 

Resources: Chapter 13, Visual Aids 

Complete: 

      Week 8 Assignment 

      Week 8A Discussion 

      Week 8B Discussion 

Week 9 (Mar 6) - Informative Speech Delivery | Reflection 

Resources: Chapter 10, Using Language Well | Chapter 12, Delivering Your Speech 

Complete: 

      Informative Speech 

      Week 9 Discussion 

      Week 9 Assignment 

Week 10 (Mar 13) - Spring Break! 

College is closed | Enjoy the time off! 

Week 11 (Mar 20) - Learning about Persuasion 

Resources: Chapter 16, Persuasive Speaking | Chapter 6, Critical Thinking and Reasoning 

Complete: 

      Week 11 Assignment 

      Week 11 Discussion 

Week 12 (Mar 27) - Building the Persuasive Speech  



Resources: Chapter 8, Organizing and Outlining | Chapter 9, Introductions and 
Conclusions 

Complete: 

      Week 12 Assignment 

Week 13 (Apr 3) - Practicing the Persuasive Speech 

Resources: Chapter 10, Using Language Well | Chapter 12, Delivering Your Speech 

Complete: 

      Week 13 Assignment 

      Week 13 Discussion 

Week 14 (Apr 10) - Persuasive Speech Delivery  

Resources: Chapter 10, Using Language Well | Chapter 12, Delivering Your Speech 

Complete: 

      Persuasive Speech 

      Week 14 Discussion 

      Week 14 Assignment 

Week 15 (Apr 17) - Public Speaking Reflection 

Complete: 

      Week 15 Assignment 

 


